Permissions Letter

PLEASE NOTE: THIS DOCUMENT IS A SAMPLE, CONTAINING THE FIRST PAGE FROM A PREMIUM TEMPLATE AVAILABLE FROM: http://www.publishing-contracts.co.uk 

[Date]

[Name of rights owner]

[Address of rights owner]

Dear [name of rights owner],

Permission to use [identify material]
 (the “Material”)

We are currently planning to publish a [book / magazine / journal / pamphlet / website] about [subject] [[provisionally] titled [title]] (the “Work”) and would like permission to incorporate the Material into the Work, in accordance with the terms of this letter.

1.
Grant of rights


[In consideration for the payment by us to you of the fee detailed below,] you grant to us a non-exclusive irrevocable licence to:

[(a)
incorporate the Material into the Work;]

[(b)
market and sell the Work incorporating the Material [in [territory]]; and]

[(c)
use the Material in publicity and marketing materials relating to the Work.]

You acknowledge that the Work may be marketed and sold in the following forms: [volume form, electronic or digital form, and any other present or future form].

You further acknowledge that... 

�	This permissions letter template is designed to be used to obtain the permission for the use of another person's pre-existing copyright material, such as artwork, photographs, text, etc, in a publication.


	It is not designed for use in relation to specially commissioned works.


	The template contains a non-exclusive licence of the copyright in the materials.  


	The letter should be sent to the rights owner in duplicate, the idea being that the rights owner then signs both copies and returns one to the person seeking the permission.	


�	It is important that the Materials to be licensed are properly and accurately identified.  If the description would be too long to fit into this title, you should identify the Materials in another part of the letter.





